
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Candidate Information Pack 

Catering Assistant 



Welcome 

 
Thank you for your interest in the Catering Assistant position currently advertised at Churchdown. I thought it 
would be useful if I gave you a personal perspective of our unique school to help you to decide if this role is the 
right opportunity for you - a role where you would be happy, thrive and make a valuable contribution to the school 
community. A place where we rip up the status quo and follow our own path towards excellence. 

 
Churchdown is a school that never stands still. This is evident in the outcomes we have achieved. The progress 
our students make is truly exceptional and has grown sustainably over the previous years with our Progress 8 
score putting Churchdown in the top 1% of all schools nationally. The attendance of our students has also been 
continuously recognised as excellent by the FFT national attendance awards. However impressive these outcomes 
are for our children, we are not done yet as we are continuously stubborn about the improvement we still want to 
make. Are you someone who could help improve our school yet further for each and every child in 
your care? 

 
To help us on our improvement journey, we are part of the SSAT Leading Edge – a group made from the highest 
performing schools nationally. As a Leading Edge school, we are able to share the best educational practice. This 
means that the innovation in our school will never stand still. Through working with the best educational leaders in 
the country we have continued to develop our practice and expertise. For example, we ensure teachers are 
significantly under allocation to help give the space and time in school to prepare well planned lessons. We also 
have far more INSET days within the school calendar to support quality department time: we passionately believe 
professional practice is vital to our proud profession. Are you someone who wants to develop their practice 
in school time alongside other high performing schools? 

 
Regardless of the position of responsibility we hold at Churchdown, all the staff are responsible for inspiring and 
encouraging those we work with; first and foremost, the students. Our goal is based not on focusing on what’s 
standing in our way; it is about taking steps that will be positive and that will have a lasting effect on everyone 
around us. We have a very outward facing staff body who also work in a number of other organisations such as 
the University of Gloucestershire, Best Practice Network and Love My Coaching. As a result of our unrivalled staff 
provision, individuals move along their own unique career progression pathway much faster here. Because here 
there are more opportunities to grasp beyond just those in school. Are you someone who wants to develop 
their expertise and progress in their career both in school or with one of our partner organisations? 

 
Our students deserve the best and proudly I can say that, as headteacher, we aspire to give the best for our 
students. I know this because in our school are people who will care for them; want the best for them; will not 
allow them to fail; will make them feel part of something bigger than themselves; help them succeed; provide a 
place where they can do their best and allow them to see a life they didn’t know existed. Could that someone 
be you? 

 
I hope this is an insight which inspires you to apply for the role of Catering Assistant. Please do call the school to 
speak with me so you can decide if Churchdown really is a place you can develop your career. It would be my 
pleasure to tell you more about our school, show you around and find out more about you. 

 

 

David Potter 

Headteacher 



Why 

Churchdown? 
 

 

 

Employee Benefits 

• Car Salary Sacrifice Scheme 

• Onsite parking and cycle storage 

• Cycle-To-Work Scheme 

• Free Flu Vaccines 

• Free access to school fitness suite 

• Dry cleaning delivery service 

• Onsite car valet service 

• Family-focused leave 

• Discounted Nuffield Health gym 
membership 

• Comprehensive Free Employee Assistance 
Programme 

• Free onsite financial advice clinics 

• ...and more! 



JOB DESCRIPTION AND CONTRACT DETAILS 
 

JOB TITLE 

Catering Assistant 

 

 

CONTRACT DETAILS  

Salary: Point 5, £23,499 x 0.5192 full time equivalent = Actual Salary: £12,201  

22.5 hours per week, term-time only 

 
The hours are 6.30am to 11:00am Monday to Friday 

 

LINE MANAGER 

Catering Manager 

 

MAIN DUTIES & RESPONSIBILITIES 

• To assist with the preparation, cooking and serving of all meals and snacks to pupils, staff and any visitors as 

instructed, ensuring compliance with all current Food and Hygiene and / or Health and Safety Regulations. 

• To assist with the setting up of furniture, food cabinets, serving trolleys and equipment as required.  This may 
also involve putting away the furniture and equipment when finished with. 

• To assist with the cleaning of all catering areas on a daily basis as instructed by the Catering Manager. 

• To assist with the washing of all cutlery, crockery and kitchen equipment as required. 

• To help prepare the service areas, hot cupboards and other equipment in the dining centre are required for the 

provision of all food and drinks as advised. 

 
OTHER DUTIES & TASKS: 

• To attend any job training sessions as arranged by the school. 

• To operate the cashless system for those purchasing their meals during break time and lunchtime. 

• To carry out any other duties as requested relevant to the post. 

 

PERSONAL SPECIFICATION 

 Essential qualities are: 

• Adaptability, creativity and good humour; 

• Ability to work as part of a team; 

• Excellent communication skills; 

• A positive, empathic approach to responding to children's needs; 

• Relevant experience of working with young people; 

• Good levels of literacy and numeracy. 

 

 
Employment is subject to a satisfactory enhanced disclosure from the Disclosure and Barring Service (DBS). Churchdown School is committed 
to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 

As part of our shortlist process, Churchdown School Academy may carry out an online search on shortlisted candidates. We welcome 
applications from all sections of the community irrespective of race, gender, sexual orientation, disability, religion or age. 



 
 
 
 
 
 
 
 
 
 
 
 

 
Why 

Churchdown? 
Click here to find out more about 

a career at Churchdown School. 

https://www.churchdownschool.com/page/?title=Career%2BOpportunities%2Bat%2BChurchdown&pid=1064


 


